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Circular A% (1.1)

Points to Note / New Measures on Custom-Built Stand

RERRZSEMERANIESEE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay
attention to the summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

ARARBNERZZRNNE  HENHERTICER - EBRZEOT - FEFSRSRaFMENED -

Section 2814} = Items NE

4.2 Information submission / 323X &

Please note the deadline for submission of Custom-Built Participation Contractors’ Information
(Form 1), construction drawings, lighting distribution plan, site work deposit and insurance copy.
Otherwise, a late charge of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed
contractor.

FHEARNEZSREARBERBERERERE )  REFERIREE - M Like ARBEEFREBRRORE
RHE - BRI - T BEERSREE/FEFIHE 3,000 BT(400 ET)RNEERTHE -

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and
“Certification of <Electrical> installation, inspection & testing” (Form WR1) are also required. 7778
R "#EBLZTRME, - "ENEKETIRIPE, (R WRL] KFSHEBEREERAS -
4.2.2 Site work deposit / i TiZ$

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work
deposit is doubled. Minimum and maximum deposit amounts are HK$5,000 (US$ 667) and
HK$75,000 (US$ 10,000) respectively.

BELBFHFK 300 Bt (40 =7T) 58 - BREBABBUNAHREREZT - MEERES
BIEEE D B4 5,000 EJT (667 =71 ) & 75,000 #E T (10,000 =735 ) -

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the
contractor’s liability for death or injury to any persons, or loss or damage to property arising out of
the performance of the Services in a sum not less than HK$10 million for any single claim,
unlimited in_aggregate. In addition, contractors are required to comply with Section 40 of the
Employees’ Compensation Ordinance, Cap.282 (“ECQO”) to cover their liabilities both under the
ECO and at common law for injuries at work in respect of all their employees, irrespective of the
length of employment contract or working hours, full time or part time, permanent or temporary
employment. A contractor should also carry out and maintain valid and adequate insurance against
theft, fire, damage to property, accidents, natural calamities, acts of God and such other risks
normally insured against by a reasonable person in the position of the contractor, or as the
Organiser may require, in connection with, inter alia, contractor’s property (including all equipment,
fittings, furniture, materials and other facilities used or provided by the contractor in the
performance of the Services) and the performance of the Services.
EEBUWRABEANZAREERE - SREHEERFEADREE 1,000 & - MREHREE
REERRRIZEEIR - 05 - EEBURBREEBIRAIZE 282 SREFERAI( "=ZIFA" )5 40 FH
ME - WEEZERBEZRA RSB ZMtMEENEEE LERBZEMIIEREREEE - £
WEENSHVHITFRHER - ExBaEE  ERIFERL - WAXKEBLE—EREE
HE(BRES RS MIMAFREZBNMYREEAEMIEEFELENARENRE - 61FER
F8 0 KS - MpIES - B BRAKE - AKDUKEMBERAEZB RN R BB RKIZMR
)Y

The insurance should be maintained in force at all times during move-in period, exhibition
period and move-out period, i.e. 11 — 17 October 2025.

REEVRASEES  REWHERES (B12025F 1081117 H)

424 Hall rental charges for over-time move-in and move-out.
HI5 K5 B HE N E -
425 Maximum stand height.
B S ER -
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42.6 Structural Safety Certificate and/or Structural Calculations Submission
R "SR LEEAE ) K/E T BUBRERR
Stands & temporary structures >2.5m & <4.5mH = 4.5mH ‘?{r tm;p—storey
it W N construction
B R IR £ >2.5 5KT<4. 5 K& S 4§ e
Stages or platforms >1.1m & <1.5mH = 1.5mH
FamEs >1.1 KM<1. 5 5KE = 1.53K5
SuspendedhghUngtnss <100 kg > 100 kg
& equipment N - PN
BRI 2 R <100 7 > 100 AT
Self-staqdlng speakers and/or <2 5m >2 5m
lighting towers s s
S R O 3 g <2.52K S5OR
BB R/ R RIER 2:5 >25
. . Verify stability of design
Authorised Person/ Verify stability of drawings & prepare structural
Registered Structural design drawings calculations*
Engineer mHAERETERIRE M SmpE st G| FE 7 nE%
(AP/RSE) should be deployed _ _ ”EEH"”RDJ_FE‘ﬁf&&&%%”ﬂﬁﬁ
to Supervise construction works at site; verify stability
DT At/ T 1 TR e after++complet|on by |§5+L+J|ng/] strlfct\uIril safety certlilcate
BERRIRERERRARERETEREBRRAE
Submit design drawings
to Organiser by 1 Sep 2025 By email
R2025%9H18 MEH
N Z AR R E BT - 9418
Submit by dropping into the
collection box at Technical 1. Structural safety certificate (refer to section 4.2.6)
Services Counter 4k R o A S D Sk
by 1500 hrs on 12 Oct 2025 _ _  ERZEERE _
202510 812 B Fire Services certificate (Sszlet g|)oon request) (refer to section
T 3 B ZATRME HYIRERE (REKRKMER) (FEFL2RFE 428 F)
TEEOTRR I, R ZUNEERS
Submit to Official Electrical
Contractor by 1500 hrs on Certificate of installation, inspection & testing (Form WR1)*
12 Oct 2025 (please refer to section 4.2.7)
"2025%F 10 R 120 ENRBEZTABE (F48 WRL) *
T3 BRI (B EAESME 427 &)
REENEEE
* Failing to provide the required certificate and form by 2200 hrs on last move-in day will result in
prohibition all access to the stand/suspension of electricity supply throughout the fair period.
HIKRBERREESHBR L 10 KARXXAEERE/RE - TN EEERERERPAZLAEA
TEABREN/(FILEEIHE -
Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety)
Regulations (Chapter 59) is applicable.
SEBATEREBUGENEZE  FHEUSRK (BE iR (22 ) KA) £595 -
An Authorised Person can either be a Registered Architect (AP-List I), or a Registered Structural
Engineer (AP-List Il), or a Registered Building Surveyor (AP-list lll). An Authorised Person is legally
defined in the HKSAR Buildings Ordinance Chapter 123. For AP/RSE registry, please visit
http://www.bd.gov.hk/english/inform/e_rse 1.html
o AT A MEEN (RWIALRE 1) 3 MEELIREN (WA ALRE 2) SafMEFR
S0 (RIALTREI) - ROATHERHAN BT BREMIRAZE 123 & - AR AL/AMRE
BIEMO M HF2EEFEHE https://www.bd.gov.hk/tc/resources/online-
tools/registers-search/reqgistrationsearch-disclaimer.ntml?reg_type=RSE
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Documentary Proof of Fire Services Compliance / & & 18R IREBEE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands
(including, but not limit to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible,
inherently non-flammable or durably flameproof and may be inspected by authorized personnel of
Venue Operator or the Hong Kong Government to verify compliance. As such, relevant
documentation relating to fire tests, flame tests, fume tests and other similar tests which may be
required by the relevant legislation and regulations should be available upon request.

BREEESHHRE - TARZEAMME (SR EARNER - Pk - @Y - =08 A
18] WRABIFORAME - FES MBI PIKI A - REZEEZNFBBFRENRIRE
KIBEBEMRNERMYE - MSRB/FEZBLRRFBEIKGEER - MEER - WERGRKHEE
BB RARBIE KR E A SR LIS BR A AR R S -

Alternatively, these items shall be brought up to any of those standards by treating with a fire
retardant paint or solution acceptable to Director of Fire Services. The work shall be carried out by
a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect from
the Exhibitor/Contractor shall be submitted to the Organiser upon request, as documentary proof of
compliance. Please refer to https://www.hkfsd.gov.hk/eng/fire_protection/cert/index.html for details.
For Reqgistered Fire  Service Installation  Contractor registry, please visit
http://www.hkfsd.gov.hk/home/eng/source/ESIC list eng.pdf.

R _AEM RS FEME - DIBCARBERE R EMARIMBIEIEN TIE - Wite THEE%
HBEAE UEMFRE 251) DIRIAREHAE - SREB/AEBNEREZEE  THERESE
F % F OB BN E KM REX - #F B & B B B B E A E
https://www.hkfsd.gov.hk/chi/fire_protection/cert/index.html| - BRI HEMEE A PWEHZ
fit - SFRIEEEAE: http://www.hkfsd.gov.hk/home/chi/source/FSIC_list_chi.pdf -

For all construction with two-storey construction, at least one functional extinguisher MUST be
placed at a conspicuous spot within the assigned area during the construction and show period for
safety reason. One functional extinguisher is recommended for all construction with wooden
materials too.

RLZER - NEREBEREN  FAEZELARK L KRENFEBUANBRESNE—ES
K@ - FFBAM BRI BTN ERE— A RHKE -

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by
fabric (No matter partly OR fully covered), booth contractors are required to fill-in and submit the
Fabrics Testing Application Form with fabrics sample (size must be 1m x 1m). The submission
must be addressed to Venue Operator at least one month before show for fire retardant and water-
permeable testing. Also Certificate of Fire Services Installations and Equipment (FS251) must be
submitted on or before 3pm on exhibitor's move-in day (12 October 2025).

RREZEENRE  NEBUXTTEBEMREER (AWZHAEIARHIR)  FREEZHE
AI—E B ZpE[ERRLAE BE RS - WERARIEAR (RYDAER/—RE—K) —HEXTFE
EEEEEDUEER CERRELUEXCA uit ) & OlE KRR - ﬁﬁEZ}ﬁMXiﬁ(LPﬁJT 572025510 B
12 A1 3 BRI E FREMEE R FEES(FS251) PREZE

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from
installation of fabric ceiling cover on booths within the venue if this rules & regulations is violated.

REZEZHEAMMAMNERERRERTBERILER AR R ARINAER B A EZRER
EERENETEELRE -

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

MAERAER - JBEBEE hkcecepc@hkcec.com FHEE (852) 2582 8888 LR & EE V1B
BRI RFEEHAS -

Electricity / &

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all

electrical installations, inspection and testing must be carried out by a registered electrical worker
together with a registered electrical contractor. “Certification of installation, inspection & testing”

Organiser it :
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(Form WR1) should be submitted to the Official Electrical Contractor as per schedule mentioned
above.

RENEA) (55 406 =) B (48 WR1 RER ) R - FRESHZEE B MR N BREHT
BEEXTREASBREMEXEEMERT  WERBERELMIEEFBRTAEENERED  DIZZE
]=

4.2.9 Reflective Vest/Belt /| RIE 10/

All Licensees and person requiring admission to the Licensed Area for any reasons in connection
with building-up or breaking-down of exhibition stands or for any activities will require wearing
Reflective Vest/Belt.
FugRE e E A ERBUSE  ETREBUEE  REEMEDESHNOAL - —F0
/EEFtﬁle /L;\/’I:E‘ °

4.2.12 Waste Reduction and Recovery Measures / J8./) EE¥) & Bl I& iR

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, Hong Kong
Convention & Exhibition Centre has been approved as a waste producer for disposing mercury
lamps. Nine recycling bins have been placed at G/F opposite to Design Gallery, Hall L1AC loading
area, Hall 3CEG loading area and Hall 5CEG loading area.

R (BMEE (LBEY) (—MK) AA)  BEEZREPICEHRBSKIREERMES
F - WRZPOMS TRETE, $HEH; REE— A -CHEE;, REE=-C E -G HEEARE
BIC E GHEERRBABELLSHEE M -

4.2.13 Construction Industry Safety Training Certificate / L 245 EE

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green
Card”) qualifications and have it properly displayed when working at HKCEC. HKCEC’s security
reserves the right to refuse entry or remove personnel for those who fail to provide valid
credentials.

MNEARETLFNERE  WRAKAREXLZZIIHEREEMR (B "FLE,)- B REME
R - BE - RESEEZGRZAEBEEBZATEARNEKRZALRFRE -

Please feel free to contact the Event Planning & Co-ordination Team of HKCEC at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

WEEMEN - aJFEBEIL hkcecepc@hkcec.com FHEME ( 852 ) 2582 8888 LAEEEERE
MNZIEEREI R B EEBRLE -

4.2.14 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SRAAEERBRIERETSEIE
4.2.15 Deduction of site work deposit.

me Liz &R -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working
environment. To ensure a full compliance on the above rules, we will penalize offenders by refusing their participation
in our future fairs, and forfeiting totally the site work deposits Iodged with us.

KEHRE ELATR EATEMNERBNE R NF LiER  HESEELZE2NTFERR - BEERSEDEREE
WET LT ABBERERESNAS IAENNRER - ]I;—L_%Z/RLIQE,%%Q XM T IRE - DUWEESD -

For queries, please feel free to contact 1B & « B HAS -

Mr Roy Chau | 885F : 22 2 il EEEL ks.ch hktd
R Te 40 545 Email E#f : roy.ks.chau@hktdc.org
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Booth Decoration/Construction Safety Issues
RIGMIRIEZ REHIT

Electricity SupplyE

1

Exhibitor should check which type of socket you have ordered including those standard socket
included in the booth provided by organizer (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if electricity consumption
exceeds the power supply limit. HKD50 will be charged for each fuse re-installation. No
multi-plug or extension cord are allowed to be connected to the socket. HKTDC reserves
the right to suspend the electricity supply until the problem is rectified by the exhibitor

concerned.

SRBFEEETHFEAASATRHEMERCENFEEHREEZE, B—EHGENS
HEBELR, URREE—FXEER, 1278 BE&%, URREAER. RIZEMH
ZHRABENEALABEEAtTT. SREVZINBE FTREEEFTBARER, —&

ERARKARBRUEHEEFNEZEAHNESRE B EEEHENIE.

The electrical appliance used by the exhibitor on-site should be a 3-pin plug and in
compliance with the electrical safety requirements (as shown in the picture).

CRAFAZERAMUAERANAENRERABN=ZWIHER(WET).

For those exhibitors who ordered lighting connections only, please contact the “Technical
Services Counter” for power supply once your lightings are installed. The exhibitors shall be
solely responsible for any consequences caused by the electrical appliances they bring to the
fair. Please do not exceed the power supply limit.

CRPECHAENESRT (HMBTETFRREEERR) , ABEITRRERE
&, FHMBEB T HUARERBEURRHENER. SREBHBTETZCE
MRz ENERBGEMERE, VZBBEM.

Fair System & Furniture

VAR

\xﬁ

No tapes, nails, fixtures, removals or modifications of any kind are allowed to be applied to the
official booth structure. No additional booth fitting (including exhibitor’'s own shelves),
structure, lighting, display, decoration items or exhibits can be attached, by any means,
to the aluminium profile or structure or panels or fascia of the booth. Please request for
booth modifications at our Technical Services Counter ONLY. Exhibitors are liable to any
damage caused to their booth fixtures and fittings at the fair.

BUABISEREFEARRAZHKRER, REXRBEARA, FASET LEME
F. REMWERIFEEIERILAABE LA EUAEATSXMMNEMBEINORE
REBEEREER) &8, BER. Rilm. XY IR®RF. WFFELNE, &
REURERFEERSHE. REBEUARENEEVNEEMEEHHEREE

HEE

7
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Each square metre of wooden shelf and cabinet top can only support weight under 3kg.
Hanging objects from ceiling beams and system panels are prohibited. For safety reasons,
standing on the table, chairs, cabinet tops or showcase tops, etc. are strictly prohibited.

FARABRIUEEREDACEEFBB=0F 2. RIEERLECEREZBREMEATY
. ERZ2EH BEEYEST. BF. WEIRFEF L.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration / construction works
done to the shell scheme. ZREFRE, HNMETEEREERAZ AERNRERIIGEMSIBNEREE, THEES
ZELED

The exhibitor is recommended to take out insurance policies to cover itself against all potential liabilities. The exhibitor
shall be solely responsible for death, injury, damages or any consequences in relation to the violation of any of the above
guidelines.

BERESRBAR RN EERNAAEEEIRERE. HERULEMIES, SREMHSIBZET. ABEE. 8K
SEMEREGRAERE.
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